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Lesson Overview
How can the Windows 7 experience be customized?
In this lesson, you will learn to:

- Configure Control Panel options

Access applications within Administrative Tools

Define accessibility options

Configure desktop settings
Add gadgets to the desktop
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Configure Control Panel options

- The Control Panel enables users to configure operating system
features and perform related tasks such as hardware and software
setup and configuration, security, system maintenance, and user
account management.

= To access the Control Panel, click Start and select Control Panel.
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Configure Control Panel options (continued)

- Control Panel has three options for display:

o Category, as displayed here
o Large lcons
o Small Icons

Adjust your computer's settings

System and Security
Review your computer's status
Back up your computer

Find and fix problems

Network and Internet
View network status and tasks
Choose hemegroup and sharing options

/ Hardware and Sound
*  View devices and printers
Add a device

Programs

Uninstall a2 program

‘g' Add or remove user accounts |
’f_i' Set up parental controls for an

View by: | Category ™

I @ | Category

User Accounts and Famllg Lo

Small icons

Appearance and Personalization
Change the theme

Change desktop background

Adjust screen resolution

Clock, Language, and Region
Change keyboards or other input methods
Change display language

Ease of Access

| Let Windows suggest settings

Optimize visual display
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Access applications within Administrative Tools

- Administrative Tools is a collection of several important
applications.

- The Computer Management console can be a starting point.
e
File Action View Help
les B = BE
|| & Computer Management (Loca)|
il 4 1 System Tools
s @ Task Scheduler
» §d] Event Viewer
> [zl Shared Folders
I+ 4% Local Users and Groups
I+ H’gl,'l Performance
=y Device Manager
{23 Storage
=% Disk Management
3 f,g Services and Applications

Name
'[fé Systemn Tools
22 Storage

T Services and Applications
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Access applications within Administrative Tools
(continued)

- Computer Management includes the following administrative snap-
INS:

o Event Viewer: The central event logging console for troubleshooting.

System, security, application errors, and warnings are written to event

logs. 10

o Local Users and Groups: A console used for creating local users, as FN
well as modifying group membership, which can determine the '
privileges they will have during their session.

o Device Manager: A console used for managing locally attached and
internal devices. Device Manager can be used to update drivers or
troubleshoot hardware problems.

o Services and applications: A console for managing system and ie
application services. These services essentially run or “are” the :
operating system.
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Access applications within Administrative Tools
(continued)

o System Configuration: A tool that can help identify problems that
might prevent Microsoft Windows from starting correctly.

o Task Scheduler: Helps you schedule automated tasks that perform
actions at a specific time or when a certain event occurs.

o Performance Monitor: Lets you examine how programs you run
affect your computer’s performance, both in real time and by collecting
log data for later analysis.

o Local Security Policy: Group Policy settings used to customize and
security the desktop.
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Define accessiblility options

= The features of Windows 7 that assist with accessibility options
are found in the Ease Of Access Center within the Control
Panel.

- Ease Of Access allows the system to be customized in the
following areas:

o Optimize for blindness

o Optimize for visual display
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Define accessibility options (continued)

= The Ease Of Access Center within Control Panel is shown
here:

Make your computer easier to use
Control Panel Home Y P

i : | Quick access to common tools
B Change administrative settings
i You can use the tools in this section to help you get started.
Windows can read and scan this list automnatically. Press the SPACEBAR to select the highlighted tool.

[] Always read this section aloud

Start Magnifier a4 Start Narrator

& Start On-Screen Keyboard | set up High Contrast

Not sure where to start? Get recommendations to make your computer easier to use
Explore all settings
When you select these settings, they will automatically start each time you log on.

Use the computer without a display
Optimize for blindness

Make the computer easier to see

Optimize visual display

Set up alternative input devices

Make the mouse easier to use

=
7
% Use the cemputer without a mouse or keyboard

Adjust settings for the mouse or other pointing devices

Make the keyboard easier to use
Adjust settings for the keyboard

Use text or visual alternatives for sounds

Set up alternatives for sounds

Make it easier to focus on tasks

Adjust settings for reading and typing
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Configure desktop settings

- The Windows desktop can be defined as an onscreen work
area that uses icons and menus to simulate the top of a desk.

- Items that can be customized can include the following:

o Themes: A visual display setting that can modify the background,
a screen saver, window border color, sounds, and sometimes
icons and pointers.

o Screen resolution: Refers to the clarity of the text and images on
your screen. At higher resolutions, items appear sharper. They
also appear smaller, so more items fit on the screen. At lower
resolutions, fewer items fit on the screen, but they are larger and
easier to see.

- Both can be customized through Control Panel under
Appearance and Personalization.
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Configure desktop settings (continued)

= The theme (along with other items) can be changed through the
Personalization option.

= Screen resolutions can be changed through the Display option.

Control Panel Home . .
Personalization

Change thetheme | Change desktop background | Change window glass colors

System and Securi
7 l Change sound effects | Change screen saver

Network and Internet
| Display

Hardware and Sound . i . i
Make text and cther items larger or smaller | Adjust screen resolution | Connect to an external display

Programs

Desktop Gadgets

Add gadgets to the desktop | Get more gadgets online | Uninstall a gadget
Restore desktop gadgets installed with Windows

User Accounts and Family
Safety
® Appearance and
it halaathomy f  Taskbar and Start Menu
Clock, Language, and Region Customnize the Start menu | Customize icons on the taskbar | Change the picture on the Start menu

E f A
R Ease of Access Center

Accommodate low vision | Usescreenreader | Turn on easy access keys
Turn High Contrast on or off

Folder Options
Specify single- or double-click to open | Show hidden files and folders

Fonts
Preview, delete, or show and hide fonts | Change Font Settings | Adjust ClearType text
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Configure desktop settings (continued)

- Aero themes use a higher amount of memory.
- Basic and high contrast themes use less memory.

- The Aero desktop allows for the “glass” display, along with
other enhanced display features and options.

o Allows for functions such as Aero Peek and Aero Shake.
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Add gadgets to the desktop

= A gadget is a single-purpose application that puts information
like news, pictures, or games on the Windows 7 desktop.

Some gadgets access the Internet. For more information, see the priva

staternent online,
=,
o

Clock CPU Meter

FFEHRFE
% T ¥

Currency

! ]
Feed HEEd“ﬂS.. Picture Puzzle Slide Show Weather

Windows Media...

cradgr:hli
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Complete Student Activity 1.1
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Understand Native
Applications and Tools

Microsoft
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Lesson Overview
Understanding native applications and tools

In this lesson, you will explore:
- MSCONFIG features
Windows Media Player features

Windows Media Center features

Windows Internet Explorer features

Windows Explorer
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MSCONFG.EXE Features

- MSCONFIG.EXE is now referred to as System Configuration.

= It can be accessed by clicking Start and entering MSCONFIG or
System Configuration in the Search Programs And Files field.

System Configuration
il i i

Y . T O a e

: _GEI'IEV~3| |Bu:u:ut iServices !Startup iTu:u:uIs |

Startup selection

@) Mormal startup
Load all device drivers and services

() Diagnostic startup
Load basic devices and services only
() Selective skartup
Load system services
Load startup items

Use original boot configuration
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Windows Media Player Features

- Windows Media Player is available on all Windows 7 editions.

= It can be located by clicking Start, Programs, Windows Media
Player.

- When first started, Windows Media Player will scan your computer
for all media files to be the default application used for those file

types.
- Windows Media Player features include:

o Built-in support for many popular audio and video formats.

o The Play To feature streams music and video to other PCs running
Windows 7 or compatible devices, including TVs and stereos.
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Windows Media Player Features (continued)

- Windows Media Player can organize music by Artist, Aloum, and
Genre.

= You can create custom playlists within Windows

l;‘/u\‘/l » Library » Music » All music

Organize » = Stream ¥  Create playlist +

Album
Bl Library Bob Acri

[l Playlists Bob Acri
4 JJ Music Bob Acri
<, Artist Jazz
(=) Album 2004
& Genre

B Videos
|| Pictures
= Recorded TV

Mr. Scruff
Mr-SCruf F

|ﬁ'~h Other Libraries

ninja tuna

Richard Stoltzman

Fine Music, Vol. 1 Maid with the Flaxen Hair 2
Richard Stoltzman

Classical
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Windows Media Center Features

= Use Windows Media Center to:
o View, pause, and record HDTV.
o Watch DVDs.
o Listen to music.
o Display photos.
o View online shows.

o Share media from one PC to another PC and to other home- and R
business-capable devices within the HomeGroup feature in Windows 7.

- Windows Media Center is available in the Home Premium,
Professional, Ultimate, and Enterprise editions of Windows 7.




Windows Media Center Features (continued)

« Windows Media Center provides a desktop gadget for Windows 7
for easy navigation and selection.

recorded tv
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Internet Explorer Features
= Internet Explorer is Microsoft’s free web browser.

ﬁ:’ hitpy/ fwindoves.microsoft.com/ en-us/internet-explorer/product O+ & X Lalions S T Internet Explorer 9 - Micros...

. Windows*Internet
e Explorer9

Get sta

d out what"

Changes to note about your upgrade See it in action

Settings from these Internet Explorer 8 features have Check out all the cool things you can de with
been saved: Internet Explorer 9 at beautyoftheweb.com.

& SmartScreen Filter
® Suggested Sites
@ Compatibility View lists

To improve your browsing experience, some limited
additional data is collected.

Learp about changes to these Interpet Fxplorer @ features
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Internet Explorer features (continued)

- The latest version of Internet Explorer boasts performance
Improvements over its predecessors using hardware-accelerated
text, video, and graphics.

Internet Explorer has a new combined search and address bar.

Pin favorite websites to your taskbar.

o This feature is available only with Internet Explorer 9. Windows 7 comes
bundled with Internet Explorer 8.

A safer Internet browsing experience has been made available
due to the following security features:

o ActiveX Filter
o Cross-site scripting filter (XSS)
o InPrivate Browsing
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Configure Windows Explorer

- Windows Explorer is used to navigate through your Windows file
system.

- Windows Explorer contains several time-saving features to manage
your desktop experience:

o Jump lists

o Improved search speeds
o Libraries
o Favorites
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Configure Windows Explorer (continued)

= A document can be pinned to a jump list for quick access.

Pinned

J Test

| Frequent
Frequent

_-] Documents
5D t i
| Qe i
; J? Music | l é\} Music
| E Videos E Videos
) Test |

4 Windows Explorer
{| = Windows Explorer

FEEE s g @ Unpin this program from taskbar
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Configure Windows Explorer (continued)

- Jump to a folder in a command window by holding down the SHIFT
key, right-clicking the folder, and selecting Open Command
Window Here.

. .__....._._.__....__ s S e .

Organize » w4 Open Include in library « Share with « Burn Mew folder

Name

4 Libraries

:J' Music

[E=] Pictures

B Videos

e% Homegroup

18 Computer

t1’"[\6 Network

Test

=] Documents

&, Local Disk [C:)

Date modified:
File folder

Open
Wi Open in new process

Open in new window

Open command window here
Share with

Restore previous versions
Include in library

Copy as path

Send to

Cut

Copy

Create shortcut
Delete

Rename

Properties

Date modified Type Size

File folder

File folder

File folder

- Favorites
B Desktop J 378929772 cbe25d35650be00267601f File falder
4 Downloads . Perflogs File folder
| Recent Places . Program Files File folder
. Program Files (x86) File folder
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Complete Student Activity 1.2
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Understand Mobility,
Remote Management, anc
Assistance

Microsoft
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Lesson Overview
Managing mobility and remote machines

In this lesson, you will:
- ldentify features of Sync Center

Configure Windows Mobility Center
Use Remote Desktop

Use Windows PowerShell for management tasks

Create custom Microsoft Management Consoles (MMCSs)
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Features of Sync Center

= Sync Center enables you to check the results of recent sync activity
if you have set up your computer to sync files with a network
server.

- Synched files enable copies of your network files to be accessed

even when y

Control Panel Home . . .
Keep your information in sync

® View sync partnerships Wiew recent sync activity, sync now, or change your sync settings.
View sync conflicts
View sync results

Set up new sync partnerships Unspecified (3)

Manage offline files <= s Conflicts
@'\i
ﬁ- % ; Sync Results
é/?_ _;\ Fync Setup
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Configure Windows Mobility Center

- Windows Mobility Center displays the most commonly used settings,
such as brightness, volume, battery status, and wireless network
status.

- Different tiles are displayed depending on the system, and some
tiles are added by the laptop manufacturer. The most common items
iInclude:

o Brightness

o Volume

o Battery status

o Wireless network

o Screen rotation

o External display

o Sync Center
Presentation settings
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Configure Windows Mobility Center (continued)

- Windows Mobility Center is used with mobile devices such as
laptops or netbooks. It is not installed on desktops by default.

Access Windows Mobility Center in the Control Panel.
Windows Mobility Center gives mobile users a single center to

adjust laptop settings for different places without searching for each
setting.

I Windows Mobility Center = %

| Display o 3 hr 48 min !!
b} brightness '\:ﬁl [ Mute 98%) rernaining !5! Connected

[ =1 HP Optimized (reco ~ [ Turn wireless off

Brightness Volume Battery Status Wireless Metwork

Mo display Mo sync

connected @ partnerships @& MNot presenting

Connect display ] [ Sync settings ] [ Turn on

External Display Sync Center Presentation Settings
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Using Remote Desktop

« Remote Desktop Connection is a technology that allows the user to sit at a
computer and connect to a remote computer in a different location.

- Remote Desktop must be enabled on the remote computer to allow
incoming requests.

= This can be configured by accessing your system settings through Control
Panel, System and Security, System and click Remote Settings in the left
panel.

o Shortcut: right-click the Computer icon on the Start menu, select
Properties, and click Remote Settings in the left panel.
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Using Remote Desktop
(continued)

= There are three options to enable
Remote Desktop:

o Don’t Allow Connections To This
Computer (default)

o Allow Connections From Computers
Running Any Version Of Remote
Desktop (less secure)

o Allow Connections Only From
Computers Running Remote Desktop
With Network Level Authentication
(more secure)

Systemn Properties

| Computer Mame ! Hardware i Advanced | Spstem Protection! Remote |

Remote Assistance

[ Allow Fiemote Assistance connections o this computer

‘what happens when | enable Remote Adszistance?

Advanced..,

Remote Desktop
Click an option, and then specify who can connect, if needed.
@ Don't allow connections to this computer

() &llow connections from computers running any version of
Remate Desktop [less secure)

() Allow connections only from computers running Remote
Desktop with Metwork Level Authentication [more secure)

Help me chooze Select Users...

QK H Cancel ] Apple
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Using Remote Desktop (continued)

- The Remote Desktop Connection is used to initiate a session with a
remote computer.

= The client can be found by clicking Start and selecting Search

Programs And Files. Type Remote Desktop Connection and hit
ENTER.

qa Remote Desktop Connection

| Remote Desktop
¢) Connection

Compiker: Ewample: computer. fabrikanm. com

Ilzer name;  Mone zpecified

The computer name figld iz blank. Enter a full remate computer
Narie.

'.‘.'. Options Connect ] [
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Using Remote Desktop (continued)

- The Remote Desktop Connection can be configured to enhance
your remote desktop experience.

'@ Remote Desktop Connectio
e i i e

| Remote Desktop
¢ Connection

General !Displa}l! Local Hesourcesi Frograms E Experience | Advanced

Logon settings

P L Enter the name of the remaote computer.
E_.:.—.,_»'

Computer: E =ample: computer. fabrikam, com
User narme:

The computer name field iz blank. Enter a full remote computer
hame.

Caonnection settings

Save the current connection zettings ta an RDP file ar open a
é zaved connection,

[ Save J [ Sawve bz, l [ Open... ]

(= Optionz [ Cannect ][ Help ]
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Using Windows PowerShell for Management
Tasks

- Windows PowerShell is a task-based command-line shell and
scripting language designed especially for systems administration.

= It includes the following features:

o Cmdlets for performing common systems administration tasks, such el
as managing the registry, services, processes, and event logs and £
using Windows Management Instrumentation (WMI).

o A task-based scripting language and support for existing scripts and
command-line tools.

o Simplified, command-based navigation of the operating system, which
lets users navigate the registry and other data stores by using the
same techniques that they use to navigate the file system.
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Using Windows PowerShell

- Windows PowerShell can be accessed by clicking Start, All Programs,
Accessories, Windows PowerShell, and Windows PowerShell.

= You can issue cmdlets in PowerShell or develop your own scripts to be run
on a particular machine or remote machines.

= The Windows PowerShell interface is similar to a command window with

file system navigation. Note the current path below. C:\users\w7
TN Windows Pouers ' E@M

Windows Poﬁ;;éj
Copyright <C> 2887 Microsoft Corporation. All rights reserved.

PE C:xUsers-Ui>
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Using Windows PowerShell

Example:

Get-Service | Select Name,Status | ConvertTo-HTML | Out-File
Services.html

= Get-services command to retrieve the services on the local system.

= Select Name,Status filters the information and returns just the name of the
service and its status.

Ty
= ConvertTo-HTML converts the output to an HTML-formatted table. ?S

= Qut-File Services.htm creates an output file called Services.htm in the
current directory.

- The “|” (Pipe) operand is a very important part of the command. It
takes the output of one command and “pipes” it to the next
command.

o The output from Get-Service is sent to the cmdlet Select
Name,Status. The output from the Select statement is sent to the BT
cmdlet ConvertTo-HTML, where the output is finally sent to the Out-

File cmdlet.




LESSON 1.5

98-349 Windows Operating System Fundamentals

Using Windows PowerShell
Example:

o Browse to the directory issued (in this case, C:\Users\W7) and
open Services.html.

2 C\Users\W7\Services.html D~ 0 X} 2 HTMLTABLE

Name Status
AeLookupSve Stopped
ALG Stopped
ApplDSve Stopped
Appinfo Running
AppMgmt Stopped
AudioEndpointBuilder Running
| AudioSrv Running
AxInstSV Stopped
BDESVC Stopped
BFE Running
BITS Running
Browser Stopped
bthserv Stopped
CertPropSve Running
clr_optimization v2.0.50727_32 Stopped
clr_optimization v2.0.50727_64 Stopped
i COMSysApp Stopped
CrvptSve Running
CscService Running
DecomLaunch Running
i.L [l 1
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Creating Custom MMCs

- MMCs can be customized to create personal management
consoles.

= Click Start, type mmc, and hit ENTER.
= Click File and select Add/Remove Snap-ins.

- Select Computer Management. You have the option to manage the
local computer or a remote machine.

o More than one snap-in can be added to your console.
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Complete Student Activity 1.3




